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0 HKOJABHOM OHOIHOTeHHOM (hoH/Ie YueOHHKOB, HOPsIIKE €10 POPMUHPOBAHUSI,
ydeTa, uenoJib30Banus H obecnevyenust COXPAaHHOCTH

1. O0mue nosroxKeHust

1.1. Jlannoe llonoxkenue pazpaborano B coorBeTcTBUU ¢ DenepanbHbIM 3aKOHOM No
273-03 or 29.12.2012 «O6 obpazoBanuu B Poccuiickoit  Menepaumn» (¢
M3MEHEHUsIMH W jtonodanetusivmu), M3 or 29.12.94 No 78-D3 «O OubaHMoTEeYHOM
aeien. Hpurkasom Munmcrepersa kyab1ypb Poceunitckoit beaepaunn o1 08.10.2012
roja N 1077 «O0 yrsepugieHuu llopsijika yuera JJIOKYMEHTOB, BXO/SLUUX B COCTaB
Ooubanoreunoro  ¢ouHaa» (¢ M3MEHEHUsIMM M jJonojiHeHusmu), llucemom
MunucreperBa obpasoBanusi 1 Hayku Poccuiickoit Menepaunu ot 08.12.2011r. Ne
MJ1-1634/03 «O06 ucnonb3oBaHun yueOHMKOB B 00pa3oBaTe/IbHOM Ipolecce», a
rakzke Yerasom MBOY Nold (panee - lllkosia) v JipyruMu  HOpPMaTHBHbIMU
npaBoBbIMKU aktamu Poccuiickoil deiepalinu, periaMeuTupyOUMMK eI TeIbHOCTD
opranu3aliii, OCyECTBISIOLUX 00pa30BaTE/ILHYIO JACATENbHOCTD.

1.2. Hacrosiee Tlonoxkenne o wmkojabHOM OubnuoreyHom Qouge (najnee —
[Tonoxenune) onpejensier MNOpsfoK yuera OubanoredHoro GoHAa M MEXaHM3M
(hopMHUpPOBaHUs, COXPAHHOCTH M MPEAOCTABICHUSI B [10JIb30BaHUE y4eOHUKOB,
yuehubIx nocoduii, yuebno-merojmuecknx marepuaion oOyuarotumest 1kossl,
OCBAMBAIOILIMM OCHOBHBIC 00PA30BATC/ILHBIC HPOIPAMMbI B H1pe/leliax (e/lepallbHblX
FOCYAapCTBCHHBLIX  00pa30BATC/bHLIX — CTAHAAPTOB, d  TalKe  3aKperuiser
OTBETCTBCHHOCTL BCEX YUACTHUKOB 00pa30BaTe/IbHON JACSITe/IbHOCTH.

1.3. Tlonsitust, ucnonssyemsie B [lonoxenun:

YueOHuk — yueOHOE M3/laHue, coj/lepiKalllee CHCTeMaTUUYeCKOe U3J10kKeHre yueOHOoI
JIUCLIMITIMHbBL, COOTBETCTBYIOLIEE yHeOHOM porpaMmme n 0pUIMaIbHO YTBEPIK/ICHHOE
B KAuecTBE JIAHHOIO BMa. MoskeT ObITh fpejicTaBier B MeYaTHO 1 2JIeKTPOHHON
(hopwme.

Vuednoe nocodue — yueOHOe HW3/1aHue, JOMOHSIOIEE WK 3aMeHsIoLee YaCTUUHO
MJTH TIOJTHOCTBIO Y4eOHHUK, O(ULHAIbHO YTBEPKACHHOE B KauecTBe JaHHOIo BUAA.
PaGouas terpaas — yueOHoe nocobue, umeroliiee 0coObIi AMAAKTHUECKUH arnapar,
CrocoOCTBYIONIMI  camocTosITelIbHOH  paboTe  o0yuaioulerocst Hall OCBOCHHUEM
yaeOHOro  npeamera.  YUeOHO-METOAMUYECKME — Marepualbl  —  COBOKYNHOCTD
MATCPUAIOB, B 1OJAHOM  00beMe  00CCHCHUBAIONIIMX  TIPCHIOJIABAHKME  JIAHHOM
JUCHMILIMHBL (21/1aChl, KOHTYPHbIE KapTbl, [1OYPOYHOE I[UIAHHPOBAHME, CpeJIcTBa
KOHTPOJISI 3HAHMH, CIIpaBOUHbIe U3aHusl, padoune NporpamMmbl U T..1.).

CpeacrBa o0yueHuss U BOCHMTAHUSI — JAPYrHe MCTOYHUKK Y4yeOHOH HH(opMaluu,
npeaocTapisiemMblie 00y4aloUMest B Xo/1e 00pa3oBaTebHON JAesTeLHOCTH.
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1.4. Ilensto Hacrosmero IlonoxeHuss sBIAE€TCS CO3JaHME YCIOBHM IS
MaKCHUMaJbHOTO obecrieueHus: y4ueOHOM nureparypor oOydaromuxcs Illkounsr,
MOBBIIIEHHE OTBETCTBEHHOCTU IMEJAarorM4eckoro KOJUIEKTHMBA M CEMbU 32
MPaBUJIbHOE, PAallMOHAIBHOE HCIIOJIb30BAHUE IIKOJBHBIX Y4EOHHMKOB, OpTraHU3alHs
paboThl cpenu OOydarolUXCsl U WX POAUTENEH MO BOCIUTAHUIO OCO3HAHHOTO,
OEpeXHOTO OTHOIICHUS K YUCOHUKY.

1.5. Yyer nokymeHTOB OMOIMOTEYHOrO (OHJA SIBISIETCS OCHOBOM OTUETHOCTH U
IUIAHUPOBAHUSA JEATEIBHOCTH OUONIMOTEKH, CHOCOOCTBYET OOECHEUEHUIO €ro
COXPAHHOCTH.

1.6. Bech OubOmuoreunbiii ¢GoHI, BCSA IMOCTyMHaromias JUTeparypa JI0KHA OBITh
cBepeHa ¢ (efepaIbHbIM CIHUCKOM SKCTPEMHUCTCKUX MaTE€pHUalioB B COOTBETCTBHUHU C
®3 or 25.07.2002 1. Nell4-®3 «O nOpOTHUBOAECUCTBHH IKCTPEMUCTCKON
nearenbHOocT». Ha  Tepputopum  Poccuiickon — @epepanuy  3anperiacTcs
pacupocTpaHEHUE SKCTPEMHUCTCKUX MaTEpHUANIOB, a TAKXKE WX MPOU3BOJICTBO WIIH
XpaHeHHe B LENIX pacnopocTpaHeHus. B ciydasx, mOpenycMOTPEHHBIX
3aKoHOAATeNbCTBOM Poccuiickot @Peneparuu, NTPOU3BOJACTBO, XPAHCHUE WIIHU
pacupoCTpaHEHUE SKCTPEMUCTCKUX MAaTEepUajoB SIBISIETCS NPaBOHAPYIICHHUEM U
BJIEUET 32 COOOI OTBETCTBEHHOCTb.

2. ®opmupoBaHue GoHAa Y4eOHNKOB U MOPSIOK yueTa (poHIa y4eOH Ol
JIMTEePaTypbl

2.1. KommnekroBanue yueoHoro ponaa 6udanorexku LIIKoIbI IPOMCXOAUT HA OCHOBE
€XEroHo yTBepkaaemMbix depepanbHbIX MepeuHell ydeOHUKOB, PEKOMEHIOBAaHHbBIX
K HCTOJb30BAHUIO MPH PEau3allii WMEIOIIUX TOCYJApPCTBEHHYIO aKKPEAUTAIUIO
00pa30BaTeNbHBIX MPOTPAMM HAYaIBHOTO OOIIEro, OCHOBHOTO OOIIEro, CperHero
oO1ero oopa3oBaHus, NEPEYHEN OpraHU3alMii, OCYIIECTBIISIONIMX BBITYCK YyUeOHBIX
MOCOOM, KOTOpBIE JOMYCKAIOTCA K HMCIOJIB30BAHUIO MPU peain3alliil UMEIOIINX
rOCYy/IapCTBEHHYIO  aKKpeIuTaluio o0pa3oBaTeNbHBIX MporpamMM. EskerogHo
YTBEPXKIAETCS TEpeueHb YYEOHMKOB U Y4eOHbIX MOcoOui 0Opa3oBaTEIbHOU
OpTraHHU3aIIH.

2.2. kona camocTosiTeTbHA B BEIOOPE U ONPEICIICHUN:

KOMITJIEKTa y4e€OHUKOB, y4e€OHBIX MOCOOWH, Y4eOHO-METOIUYECKHUX MAaTepuasoB,
o0OecnieunBalOIMX TMpenojaBaHue ydyeOHOro IMpeaMera, Kypca, JAUCLMILIAHBI
(Momyns);

CpeIacTB OOy4YeHHMs W BOCNHTaHUsA. BbiOOp cpeicTB 0OydeHHsS U BOCIUTAHUS
ompenensercs crnenudukoit cogepxanus u GOpMON OpraHU3aIuu 00pa30BaTEIHLHOM
JESITEIIEHOCTH.

2.3. [lononxenue yueOHoro (poHaa oOecreuynBaeTcs 3a CYET CPeACTB (penepanbHOro,
PErMOHaIbHOTO, MyYHULIUIIAILHOTO Or013keToB (cT.35, 1.2 denepanbHOro 3akoHa «00
oOpazoBannu B Poccuiickoii ®Deneparun»); WHBIX WCTOYHUKOB, HE 3alPEIICHHBIX
3aKOHOAATEeNHCTBOM P®, B T.4. 0€3BO3ME3THOTO MOKEPTBOBAHHS (DU3HMUESCKUMHU
W/WTHA FOPUANYECKUMU JTHIIAMHU.



2.4. B uensx obecrneueHus: oOydaromuxcs ydeOHUKamMH, y4eOHBIMH MOCOOUSAMU
[lkoma MoOXeET B3aUMOJIEHCTBOBaTHL C JpYrMMH  0OIIe00pa30BaTeIbHBIMU
OpraHu3alMsIMU paiioHa, YTIPaBICHUEM 00pa30BaHUS.

2.5. HenocpencTBeHHOE PYKOBOACTBO M KOHTPOJb PAOOTBI MO CO3MaHUIO H
CBOEBPEMEHHOMY TOMOJHEHUIO OubIMoTeyHoro ¢oHIa UIKOJBHBIX Y4eOHHUKOB
ocyuiecTBisieT AupekTop LIKobI.

2.6. Jlomyckaercs UCIIOJIb30BAaHUE  y4€OHO-METOJUYECKUX KOMILUIEKTOB,
Bxongamux B  DenepaibHbId  MEepedYeHb  YYEOHUKOB, COTJIACOBAaHHBIX  HA
[lenaroruyeckoM COBETE U YTBEPKICHHBIX MPUKA30M JUPEKTOPA HIKOJIBI.

2.7. 1ns 3¢ deKTUBHOM opraHu3aniu 00pa3oBaTeIbHOMU S TEIbHOCTUA UCTIONIb3YETCS
y4eOHO-METOInYeCKOoe 00ecreueHre U3 OAHON MPEAMETHO-METOAUYECKOM JINHUU.
2.8. IIpouecc paboTel o GopmupoBanuio GoHma yueOHOI AUTEpaTyphl BKIIOYACT
CJIEIYIOLIUE ATAIIbI:

1) pabota regaroruyeckoro KoyuiekTuBa ¢ depepanbHbIM NIEPEUHEM YUCOHHKOB,
PEKOMEHOBAaHHBIX (JOMYIIEHHBIX) K HCIIOJIb30BaHUI0O B 00pa3oBaTEIbHBIX
OpraHu3aLMIX;

2) TOATOTOBKA CIHCKA YYCOHHKOB, TUIAHUPYEMBIX K HCIOJIB30BAHHIO B HOBOM
y4eOHOM TO11y;

3) mpemocraBieHre chucka y4yeOHMKOB Ilemarormveckomy COBeTy Ha
COIJIaCOBaHUE U YTBEPKICHMUE;

4) NMUarHOCTHKA YPOBHS 00CCIICUEHHOCTH OOYYaIOMIUXCS y4eOHOU TUTepaTypon
Ha CJeIyIOIIMI y4eOHbIH roJl B COOTBETCTBUH C KOHTUHI€HTOM 00YyYaromuxcs,
COCTaBJICHUE MEPCIEKTUBHOTO MJIaHA KOMIJIEKTOBAaHUS y4eOHOTo (QOHIa;

5) obopmienne 3akaza Y4COHMKOB M YYCOHBIX IMOCOOHMII B COOTBETCTBHUU C
YTBEP>KJICHHBIM CITMCKOM YY€OHUKOB M IJIAHOM KOMIUJIEKTOBAHUS;

6) mpHeM U y4eT BHOBbB ITOCTYIMBIICH YIeOHOM TUTEpaTyphl B OMOIHOTEKY.

2.9. bubnuoTteunblid POH]T IKOJIBHBIX YYEOHHUKOB YUUTHIBAETCS U XPAHUTCS OTJIETBHO
OT OCHOBHOTO (hOH/Ia IIIKOJIBHON OMOJIMOTEKH.

2.10. K 6ubnmnoreunomy (oHy yueOHOM uTepatrypsl (yaueOHOMY (DOH]TY) OTHOCATCS
y4eOHUKH, Y4yeOHble mocoOus, opdorpapuyeckue CcIoBapH, MaTeMaTHYECKUE
TaOMUIBl, COOPHUKUA YIPOKHEHUN W 3a/1ad, MPAKTUKYMbI, KHUTH JJIs YTCHHS,
XpecToMaTuu, paboure TEeTpajau, ariachl, KOHTYpHbIE KapThl B TEYaTHOM H
ANIEKTPOHHOM  BHMJI€, COAEp)KaHHE  KOTOPBIX  OTBEYAET TpeOOBaHUSIM
rocyJapCTBEHHBIX o0pa3oBaTeNbHBIX CTaHJapTOB, o0ecrneynBaronmx
IPEEMCTBEHHOCTh ~ M3yY€HUS  JUCHMIUIMH W CHUCTEeMAaTU3HPOBAHHBIX  TIO
00pa3oBaTeILHBIM 00JIACTSIM.

2.11. [JoxymeHThI, BKJIO4aeMmbie B (GoHA OuMOMMOTEKH, MapkupyroTcs. [Ipu stom
MOTYT OBITh WCHOJB30BAaHBI IITEMIENH, KHIDKHBIE 3HAKW, WHIWBUIyaTbHBIC
IITPUXOBBIC KOJIBI, IPYTHUE BUIbI MApKUPOBKH.

2.12. JIOKyMEHTHI MOCTYMAIOT B OUOIMOTEKY U BKIIIOUAIOTCS B OMOIMOTEUHbIN (HOHA
B PE3yJIbTAaTe MOCTABKU 00S13aTEIBHOIO 3K3EMIUISIpa, MOKYNKU (MOAMKUCKH, OOMEHa,
JTapeHus, TOKEPTBOBAHMS, KOMUPOBAHUS OPUTHMHAIOB M3 (oHIa OMOIMOTEKH).
JIOKyMEHTBI, MOATOTOBJIEHHbIE K MpUEeMy B OMOIMOTEUHbIH (DOHJ, MOABEPraroTCs
MEPBUYHON 00padOTKE U MHANBUIYATEHOMY YUETY.



2.13. JIokyMEHTbI IPUHUMAIOTCS [0 IEPBUYHBIM YUYETHBIM JOKYMEHTaM (HaKJIaIHAs,
aKT), BKJIFOYAIOIIHUM CIIMCOK IMOCTYIIEHH.

2.14. Tlpuem JOKYMEHTOB, IOCTYTAIOMINX B OMOIHOTEKY O€3 MEpBUYHBIX JOKYMEHTOB
Ha 0e3BO3ME3AHON OCHOBE (00s3aTENbHBIC IK3EMILISPHI, JEMO3UTHBIE SK3EMIUIAPHI
MEXIYHApOAHBIX OpTraHu3alnii, 0€3BO3ME3JHbIC MOCTYIUICHUS U3 HEU3BECTHBIX U
AHOHUMHBIX UCTOUYHUKOB), 0(OPMIISIETCSI AKTOM O TIPHUEME TOKYMEHTOB.

2.15. [lpuem AOKYMEHTOB, IIOCTYHAIOIMIMX B OHOJMOTEKY OT HOPUIUIECKOrO,
¢u3nueckoro Jua BUAE Japa C YKa3aHHEM €ro Ha3HAayeHUsl Jis TOMOJIHEHUS
6ubnuoTeunoro ¢houaa, 0hopMIIIETCS JOTOBOPOM MOKEPTBOBAHUS B COOTBETCTBHUH C
I'paxxnanckum koaexkcom Poccuiickoit denepanun (ct. 574, 582).

2.16. Ilpuem AOKYMEHTOB OT 4YHWTaTeJIel B3aMeH YTEPSAHHBIX W MPU3HAHHBIX
PAaBHOLIEHHBIMHU YTPAaY€HHBIM, 0OPMIIAETCA aKTOM O MPUEME JOKYMEHTOB B3aMEH
yTepsiHHBIX. B akTe ykaspiBaeTcs (pamMuins, MHULUAIbl YUTATENs, CBEAEHUS 00
YTEPSIHHBIX U3JaHUSX (PETUCTPALIMOHHBIA HOMEp, KpaTkoe Oubnumorpaduueckoe
ONMCAaHWE W3JaHus, 1E€HA) CBEIEHUS O NPUHATBIX U3JaHUIX (KpaTkoe
oubnorpaduueckoe OMMCaHue U3JIaHusl, 1IeHa), MOMUCH YUTATEIsI U MPUHUMAIOIIIECH
CTOPOHBL.

2.17. Yuér OubnaunoreyHoro GoHaa y4yeOHON JTUTEpATyphbl OTPAXKAET MOCTYIUICHHE,
BBIOBITHE, O0IYI0 BETUUYHMHY (POHIA YUE€OHUKOB, U CITY’KUT OCHOBOM €r0 MPaBUIBHOTO
(opMupOBaHUs, 1ENEBOTO MCIONb30BAHUS U COXPAHHOCTH, OCYIIECTBIICHUS
KOHTPOJIS 32 HAJIMYKEM U JIB)KEHUEM YYEOHUKOB.

2.18. Ilpomecc yuera OubaMOoTeyHOTO (hOHAA YYEOHUKOB BKIIOYAET: TIPHUEM,
IITEMIIEJICBAHUE, PETUCTPALMIO TOCTYIUIEHHMS, pacHpeleleHnus 10 Kiaccaw,
BBIOBITHSI, @ TAKXKE MOABEACHUE UTOTOB JIBUKEHUS (POHJIAa U €TO MTPOBEPKY.

2.19. Bce omepanuu 1o y4eTy MpOU3BOISTCS OMOIMOTEKapeM, CTOMMOCTHBINA y4eT
Benetcs Oyxranrepueid lllkomnel. IHBeHTapu3anus yueOHOTo (POHIa U CBEPKA TaHHBIX
OMOJMOTEKHU U OyXTaaTepuu MPOBOJAUTCS €KETOJTHO.

2.20. Yuer yueOHOM IUTEpaTyphl OCYIIECTBISIETCA TPYHIIOBBIM CIIOCOOOM U BEAETCS
B «KHure cymmapnoro yudera» (nanee - KCVY) u (wim) snektponnom Buge. KCY
y4eOHHMKOB XPAaHUTCS B OMOJIMOTEKE MTOCTOSIHHO.

2.21. KCYVY cocTouT u3 Tpex 4acTeil:

1) Yacrts 1. [Toctymienue B o B 3Ty yacTs 3anuchiBacTCs 001Iee KOJTMYSCTBO
HNOCTYNUBIIUX YYEOHHMKOB M HMX CTOMMOCTh C 0OOs3aTeNbHBIM YKa3aHHEM
HOMEpPA M JIaThl CONPOBOJMUTEIBLHOTO JOKyMeHTa. HoMep 3ammcu exXeromHo
HaunHaetcs ¢ Ne 1 1 uz€r 1o nopsiAKy NOCTYTUICHUIA.

2) Yactb 2. BeiObiTHe 13 oHma. B 3T0it yacTH 3amuChIBalOTCS HOMEpa aKTOB Ha
crucaHue Y4eOHHMKOB C YKa3aHHEM JaThl YTBEP)KIEHHUS aKTa M OOIIero
KOJIMYECTBA CIIMCAHHBIX YUeOHUKOB Ha 001Iyt0 cymmy. Hymeparus 3anuceii o
BBIOBIBILIUX U3JAHUSAX U3 TOJa B TOJI TPOJOJIKAETCS.

3) Yactp 3. Utorm ydera neumxenus (GoHmoB. B TpeThell yacTu 3ammcChIBarOTCS
UTOTH JBUKEHUS (POHIA YIEOHUKOB:

e 00I11I€e KOJTUYECTBO MOCTYNMUBIINX YUE€OHUKOB 32 TEKYIIUI IO/, Ha CyMMY;

e oOmIee KOJUYECTBO BHIOBIBIINX YUYEOHUKOB 33 TEKYIIUN IO/, HA CYMMY;



e 00IIEe KOJMYECTBO YUYEOHHMKOB, COCTOSLIMX HA ydere Ha | sHBaps
MOCJIETYIOLIETO

® T10J1a, HA CyMMY.
2.21. UupuBuayanbHBIN (TpynnoBoil) yueT yueOHHUKOB OCYIIIECTBIIIETCS B KAPTOTEKE
ydeTa y4eOHMKOB Ha KaTaJOKHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha xaprouke
YKa3bIBACTCSI PETUCTPAIMOHHBIA HOMEp, Oubanorpaduyeckoe onvucaHue yueOHUKa,
CBEICHHMS O KOJMYECTBE MOCTYNMUBIINX Y4YEOHHKOB C YyKa3zaHueM IieHbl. [lpu
HEOJTHOKPATHOM TIOCTYIUICHUU Yy4YeOHHKA, HE HMMEIOIIEM OTJIMYHM, KpoMe Toja
W3/IaHHS U LIEHBI, BCE MOCTYIUIEHUS 3aHOCATCA Ha €JUHYI0 KapTouky. Ecim xe B
yueOHUKE BHECEHBI JOMOJHEHUS U HW3MEHEHHS, TO Ha HEro 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBiSIIOTCSA B YYETHYIO KapTOTEKY IO KjaccaM, a BHYTPH
KJ1accoB — 1o npeametam. [locne crimcanus Bcex y4eOHUKOB KapTOUKU U3BIMAIOTCA
U3 KapTOTEKH.
2.22. YyeTHble KapTOYKU y4€OHUKOB pErucTpupyrorcsi B «JKypHasie perucrpanuu
YUETHBIX KapTOoueK OHOIMOTEYHOro (OHJA IIKOJIBHBIX YYEOHHKOBY», KOTOPBIM
BeJIeTCsl MO o0pasily: HOMEp MO TOPSAJKY, Ha3BaHHE, Kjacc, Ne akTta BHIOBITHS
KApTOYKH.
2.23. Yyety nojasiexat Bce BUbl yueOHUKOB U yueOHBIX TocoOuii. Paboune tetpauy,
JTUIAKTUYECKUE MaTepuaibl, TaOJIUIbl, MPOMUCH, KOHTYpPHBIE KapThl, AaTJACHI
SBJISIIOTCS] IOKYMEHTaMU BpEMEHHOI0 Xapakrepa. Mx yuer npousBoautcs B « Tetpanu
y4eTa JOKYMEHTOB BPEMEHHOT'O XapaKTepay.
2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTAaxX MPOU3BOIAUTCS 3aIKCh,
MOATBEPXKAAIOIIAs], YTO MOCTYIUBIINE JOKYMEHTHI MPUHATHI B OUOIUOTEYHBIN (HOH/T
KaK B 00BEKT 0CO00 IIEHHOro ABMXKUMOro umyiiectsa (naiee - OLJIN) win kak B
00BEKT MHOTO JIBU’KMMOTO UMYIIIECTBA.
2.25. IlepBuuHble y4YeTHbIE AOKYMEHTBI, MOJATBEpKAAIONIME (DAKT MOCTYIUICHHS,
NepenarTcs B OyXTajlTepuIo )il BKIIOUYEHUS B y4eT OMOIroTedyHoro GpoHa.
2.26. ExxexBapTanbHO, 1pu ycinoBun uaMenenus cocrasa OL/IU, ceenenus 00 o61mem
KOJMYECTBE CTOUMOCTH JIOKYMEHTOB, BKIIFOUEHHBIX B COCTaB OUOIMOTEYHOTO (hOH A,
KaK 00bEKT 0CO00 LIEHHOTO IBUKUMOTO UMYIIECTBA, IEPENAIOTCS YUPEIUTEINIO.
2.27. B3aMeH yTepsSHHBIX WJIA HCTOPYCHHBIX YYEOHHKOB MPUHUMAIOTCS IPYTHE
KHUTY, HEOOXOAMMBIC IIKOJIe. YUYEOHHKH, YTepsHHbIE M TPHUHITHIC B3aMEH,
YUUTHIBAIOTCS B «TeTpaau ydyeTra KHUT U JAPYTUX JOKYMEHTOB, MPHUHATHIX OT
yuTaTeNe B3aMEH YTEPSIHHBIX).
2.28. Y4er BKIIOYAET PETUCTPALMIO MOCTYIUICHHUS JOKYMEHTOB B OHMOIMOTEYHBIH
dboHa, UX BBIOBITHS U3 (POHIA, UTOTOBBIE JIaHHBICE O BEIUYMHE (0OBEME) BCETO
O6ubMoTeuHoro poHaa U €ro NMoaApasaeioB, CTOUMOCTh (GOH/A.
2.29. OcHoBHBIEC TpeOOBaHUS, MPEAbIBIsIEMbIE K YUeTy OubiuoTeuyHoro Gpoxma:
MOJIHOTA U IOCTOBEPHOCTh YUETHOM MH(pOpMaIuy;
OTIEPATUBHOCTB;
JIOKyMEHTUPOBAHHOE O(OpPMIICHHE KaXKJIOTO TOCTYIUICHHS B (OHI U KaXKIOTOo
BBIOBITHS U3 (POH/IA;
COBMECTUMOCTh TIpHUEMOB W (opM ydeTa, MX HAJIEKHOCTh NPHU MapaICIIbHOM
WCHOJIb30BaHNUH TPAAUIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTHUM yUeTa;



COOTBETCTBUE HOMEHKJIATYPHI TTOKa3aTesel yueTa (PoH/1a aHaJTOTUYHBIM TTOKA3aTeIsIM
roCyJapCTBEHHOM OMOIMOTEYHONW CTATUCTUKH.

3. IlopsAaoK BbIIa4Y4 M BO3BPAaTAa Y4eOHNUKOB

3.1. Ilopsanok mosb3oBaHusl yd4eOHOU JMTepaTypoil onpezensercs llomoxenuem o
ouoOmmoTreke U ga"nubiM [lomoxeHneM.

3.2. K oOy4aronumcsi, 0CBauBaIoIMM OCHOBHBIE 00pa30BaTelibHbIE MPOrpPaMMbI B
npenenax  QeaepadbHbIX  TOCYJapCTBEHHBIX  00pa30oBaTENIbHBIX  CTAaHJAPTOB,
OTHOCATCS OOydaroluecsi, OCBaMBAIOLIUME MPOrpaMMy HAdallbHOTO  OOIIEro
o0pa3oBaHus;

3.3. lIkoma OecraTHO oOecreurBaeT OOydYarolmUXcsd y4eOHHMKaMH, Y4eOHbIMU U
y4eOHO-METOIMYECKIUMH TOCOOMSIMU B COOTBETCTBHH C (helepanbHBIM IEPEIYHEM
Y4eOHUKOB, PEKOMEHJOBAHHBIX (IOMYIIEHHBIX) K UCIOIB30BAHUIO MPU peaTU3aIluu
MMEIOIUX AaKKPEAUTAIMI0 00pa30BaTeIbHBIX MPOTPAaMM HAYaJIbHOTO OOIIETo,
OCHOBHOI'0 00IIero, cpenHero oodmero oOpa3oBaHMs B MpeAenax (eaepanbHbIX
rOCyJIapCTBEHHBIX 00pa3oBaTENIbHBIX CTaHAApTOB. (OOecreueHue 00YyUYaIOIMINXCS
YKa3aHHBIMHM U3JIAaHUSIMH OCYIIECTBIISICTCS 3a CUET M3JaHUi, UMEIOMUXCSA B (OHIC
IIKONbHOM ~ OuOnMoTeku. bubanoreuHblii  (GOHA  €XKEroJAHO  IMOMOJIHSETCS
HEOOXOIUMBIMU yY€OHUKAMU, YYEOHBIMU U Y4€OHO-METOIUYECKUMH MTOCOOUSIMHU.
3.4. YyebHas nuTeparypa HCIOJIb3yeTCS HE MEHEe S5 JIeT, HO MPU COOTBETCTBUU
OenepansHoMy cranmapty u  DenepanbHOMYy TMEpeyHI0 YYEOHUKOB MOXKET
ucnoiyib3oBaThes 10 10 net (mucekMo MunnctepcTBa oOpazoBanust U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. VYueOHuku, y4yeOHBIE TOCOOMS U Yy4eOHO-METOAMYECKHE MaTepHabl,
HEOOXOAMMBIC OOYYaIOMUMCSI 1T OCBOCHHUS YYEOHBIX TIPEIMETOB, KYPCOB,
IUCIMIUTMH 3a TpefenaMu (QenepalbHbIX TOCYAapCTBEHHBIX 00pa30BaTEIbHBIX
CTaH[IapTOB, POAUTENH (3aKOHHBIE MPEJCTABUTEIHN ) MPUOOPETAIOT CAMOCTOSATENHHO.
3.6. JletaM-uHBaNMAaM W JAETSAM C OTPAHUYEHHBIMU BO3MOKHOCTAMH 3/I0POBbBS,
oOydaromuMcsi Ha JOMY TIO OCHOBHBIM 0011e00pa3oBaTeNbHBIM IMPOTPaMMaM C
WCITOJIb30BAaHWEM JINCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTUH Ha TEPUOJ
noJTydeHus: 00pa3oBaHus YYEOHUKH MPEAOCTABISIFOTCS B MOJIH30BaHUE OECIUIATHO.
3.7. YuebHuku, yuyeOHbIE TTOCOOM U Y4eOHO-METOAMYECKHEe MaTepuaisl (padboune
IPOrPaMMBbI, IOYPOYHOE MIIAHUPOBAHUE, METOAMYECKHE TOCOOUS U T.I1.) JIJISl TUIHOTO
MOJIb30BAHUSl YUYUTENS IIKOJbI TMPUOOpPETAIOT CaMOCTOSITeNbHO. Ecnu naHHbIC
W3/IaHUsI UMEIOTCS B HATMYUH B POHIe OMOIMOTEKH, YUUTENs 00€CTIeUnBAIOTCS UMH
B €IMHUYHOM DK3eMIUIsIpe OeCIIaTHO.

3.8. YueOuuku, ydyeOHbIE U Y4EOHO-METOAMYECKUE IMOCOOUS TPEIOCTaBISIOTCS
00y4aromuMCs IKOJIBI B JIMYHOE TOJIH30BAaHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha
OJIMH TOJ] HE3aBUCUMO OT TOTO, Ha KaKO CpOK 0O0y4YeHUsI OHU paccuuTaHbl. Bropoi
KOMITJICKT y4eOHUKOB MOXKET OBITh BBIJAaH IO 3asBJIICHUIO POJMTENICH B CBS3H C
YXYAIICHAEM 370POBbsI 00YYaromerocsi Mpyu HaJUYHH CBOOOJHBIX IK3EMILIIPOB B
oubnuoTexe.

3.9. [lepen HayasioM y4eOHOTro rojia Ou0IoTeKaph BhIAAET yUeOHUKH 00ydarouuMcs
o rpaduKy, YTBEpKIECHHOMY ITUPEKTOPOM IIKOJIbI. Bbigada y4eOHOW JUTEpaTyphl



¢ukcupyercs B «KHure Bbiiauyu y4eOHUKOB» U MOATBEPKAACTCA TUUHON MOIMUCHIO
00yy4aroIerocs.

3.10. Knaccuble pykoBomuTenu 1-4 KigaccoB MPOBOAAT Oeceay-MHCTPYKTaX
0o0yyJaroImMXxcsi CBOEro Kiacca M HMX POAMUTENEH (3aKOHHBIX MpPEACTaBUTENEH) O
MpaBUJIaX MOJIb30BAHMS YICOHUKAMHU.

3.11. YueOHuKHM MOTYT OBITh BBIIAHBI KaK HOBBIE, TaK M HUCIIOJIb30BAHHbIE paHee. B
TeueHue 3 nHel oOyyaroluecs: IT0JKHBI IPOCMOTPETh BCE YUEOHUKH U yueOHBIE
nocoOusi, BbIIAHHBIE UM B JIMYHOE MoJb3oBaHue. [Ipu oOHapykeHuu nedexTos,
MEIIAIOIINX BOCIPUATHIO Y4eOHOT0 MaTepuaina (OTCyTCTBUS JINCTOB, IOPUYH TEKCTA)
0Oy4aroluiCs WK €ro poauTeNH (3aKOHHBIE IPEJICTABUTENN) MOTYT OOpPaTUThCS B
OMOIMOTEKY [UIsl 3aMEHBl €ro APYrUM. YUYEOHHMK MOXET OBbITh 3aMEHEH IpPH €ro
Hamnuuu B ¢oHae 6mbmmoreku. [lo mcTeueHNM yka3aHHOTO CpOKa MPETEH3WHU IO
BHEIIHEMY BHJly M KadyecTBYy Yy4yeOHUKAa OHOIMOTEKON HE MPUHUMAIOTCS, a
OTBETCTBEHHOCTh 32 OOHApy>KEHHBbIE JAE(PEKTHl B CAABAECMBIX yUeOHMKAX HECET TOT
oOy4Jaronuiicsi, KOTOPbIM UMH MOJIb30BAJICS.

3.12. B xonIie yueOHOT0 rojia v Mpy Mepexoie 00yJaronierocsi B Te4eHne y4eOHoro
roja M3 IIKOJBI B JPYTYI0 00pa30BaTENbHYIO OpPraHM3AINI0 yUYeOHUKH, y4eOHBIC
nocoousi, paboure TeTpaau U y4eOHO-METOAMUECKHUE MaTepUalibl, TPEJOCTaBICHHbIE
B JIMYHOE MOJIb30BaHUE OOYYarOIIMXCs, BO3BpAIIAIOTCS B OMOIMOTEKY MIKOJIbI. B
cllydae Mopyu Uik yTepu yueOHUKa, yueOHOro Wi yueOHO-METOAUYECKOTO TOCOOHS,
IPEJOCTABIEHHOTO0 00y4YaloIIeMycsl B JJUYHOE TOJb30BAaHUE, POJIUTENN (3aKOHHBIE
IPEICTaBUTENIM) O0S3aHbl BO3MECTUTH YIIEpO U BEpPHYTh B OUOIMOTEKY HOBBIM
y4eOHUK.

3.13. Bo3BpaT yueOHMKOB B KOHIIE Y4€OHOTO rojia OCYIIECTBISICTCA MO Tpaduky,
COCTABJICHHOMY OHONHMOTEKapeM W YTBEPKACHHOMY IUPEKTOpPOM MIKOJbl. [lpuem
YYEOHUKOB  TMPOU3BBOAUTCA  OMONMOTEKApEM  COBMECTHO C  KJIACCHBIMU
pykoBoautenssMu.  KnaccHelii  pykoBoauTenb — obOecrneunBaer  100%  sBKy
oOy4Jaronuxcsi co BCeMH y4eOHUKaMU B COOTBETCTBUU C TpaUKOM.

3.14. OO6yuatomuecst 00s3aHbl cIaTh y4YeOHUKHM B UIKOJBbHYIO OHOIMOTEKY B
COCTOSTHMH, COOTBETCTBYIOIIEM E€IWHBIM TPEOOBAHUSAM IO MX HCIOJB30BAHUIO U
COXPAHHOCTH.

4. BbiObITHE YUeOHUKOB 13 OMOJHOTEYHOT 0 (pOHIA
4.1. Cpok ucrnosib30BaHusl yueOHUKA HE MEHEE IATH JIET.
4.2. BoiObiTHE yueOHUKOB 13 (hOHIa OMOIMOTEKH MPOU3BOIUTCS IO MPUIUHAM:

® BeTXOCTH ((PU3MUECKUIA U3HOC);

® YCTapeNOCTH MO COACPKAHUIO;

e yTrepe (C yKa3aHHeM KOHKPETHBIX OOCTOSITENIbCTB YTEPH ).
B akre 0 BbIOBITHH (PUKCUPYIOTCS CBEJICHUS 00 yUeOHHKAX, HCKIIFOUaEMBbIX TOJIBKO MO
OJHOW MIPUYHHE.
4.3. Cnincannie y4eOHIUKOB ITPOBOIUTCS HE PEXKE OJTHOTO pasza B rojl. Ha Kakasiil BUA
criucanus («Betxue», «YcrapeBine Mo COAEPKaAHUI0», «Y TEPSIHHBIC YUTATEISIMU)
COCTABJISIETCS aKT B 2-X JK3EMIUISIpaX, KOTOPBIM MOAMUCHIBACTCS KOMHCCHUEH H
YTBEPKAACTCA TUPEKTOPOM HIKOJIBI. OIMH SK3EMIUISP aKTa XpaHUTCS B OMOIMOTEKeE,



ApyTo# mepeaaeTcs Mol paclucKy B OyXraJlTepHio, KOTOpas IPOU3BOIUT CITUCAHUE C
OanmaHca HIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CHHCaHHBIE MO aKTy
y4eOHUKU CHAIOTCS B COOTBETCTBYIOIIME OPTaHHU3AI[MH IO 3arOTOBKE BTOPUYHOTO
CBIpBS. JleHbI'u OT claun y4eOHUKOB BHOCSITCS Ha PACUETHBIN CUET IIKOJIBL.

4.4. BrpiObiTe y4yeOHHMKOB u3 (GoHIa Oubmmorekun odopmisercs akToM 00
UCKJIFOUCHUHU U OTPAKAETCS B KHUIe CYMMAapHOT0 y4yeTa, a TakKe B KApTOTEKE ydeTa
y4eOHUKOB. BbIOBITHE yUeOHBIX MaTepUAIOB BPEMEHHOI'O XpaHEHHUS TPOU3BOAUTCS B
KOHIIE KaJICHIapHOTO T'0Jla M0 aKTy C YKa3aHUEM MPUYUHBL «MaTepuajl BPEMEHHOTO
XPaHEHUSD.

4.5. AKTBI Ha cIMCaHUe YYeOHUKOB BUUPYIOTCS WIEHAMU KOMUCCUU IO COXPAaHHOCTH
¢dboH10B. 3aBU3UPOBAHHBIE aKThI YTBEpkKAatoTCsa qupekropoM MBOY Nel4.

4.6. CniucaHHble TIO aKTy YY€OHUKH MOTYT OBITh HCIIOJIB30BAHBI JJIS1 U3TOTOBJICHUS
IUAAKTUYECKOTO Marepuaia, [Js PEeCTaBpalMOHHBIX padOT WIM MepeNaroTcs
OpraHu3alMsIM IO 3aroTOBKE BTOPCHIPbS. YacTh Y4YEOHMKOB, HAXOMSIIUXCSA B
YAOBJIETBOPUTENBHOM  COCTOSIHUM, IIOCJI€  CIHCAHHUS  MOKET  BBIJABATHCS
oOyJaronumcs Uil MOArOTOBKH K 3K3aMeHaM, MepelaBaThCsl B yUeOHble KAOMHETHI
WJIM UCTIOJIb30BaHbI AJI1 PEMOHTA JIPYTUX YYEOHUKOB.

4.7. XpaHeHue CIUCaHHBIX YYEOHUKOB BMECTE C JIEUCTBYIOIIMMH 3aIPEIIAETCS.

5. Y4er utoroB aABukeHusi 0u01M0Te4HOr0 hoHaa

5.1. Utoru aBmxenus (oHI0B NOJBOASTCA B KHUI€ CYMMapHOTO yyeTa
o6ubaroreynoro ¢poHaa (WM APYroM perucTpe CyMMapHOIo yueTa, IPUHSATOM B
O0uOIMOTEKE) HA OCHOBAHUM JAHHBIX CYMMapHOI'0 yyeTa O NOCTYIJIEHUU U BbIOBITUN
JNOKYMEHTOB.

5.2. IToroBbie JaHHBIE UMEIOT YEThIPE 00S3aTENbHBIX MOKA3ATENS: COCTOSIIO Ha
HayaJo rojia, NOCTYIWIIO 3a IoJl, BEIOBLIO 3a IO/, COCTOUT Ha KOHEl roja. Mtorossie
JAHHBIE IO JJIEKTPOHHBIM CETEBBIM YAAIEHHBIM JOKYMEHTAM IPEICTABIISIIOTCS
CHEAYIOIIMMH IMOKA3aTENIMU YUYETHBIX €UHULL: COCTOSIIO HA HA4Yaso rojaa,
0(OpMJIEHO B IOCTYI B T€UEHUE I0J1a, AOCTYH NPEKPAILEH B TEYEHUE TOAa, COCTOUT
Ha KOHEI| TOJa.

6. IlpoBepka HATMYHSA TOKYMEHTOB 0M01M0Te4HOT0 hoHIA
6.1. O0s3aTenbHast MTHBEHTAPU3AIIMSI IPOBOJAUTCS B CICTYIOIINX CIydasx:
® [IpU CMEHE MAaT€pUaIbHO OTBETCTBEHHOTO JIUIIA;
® [Ipu BBISBICHUU (DaKTOB XUIICHUS WK MOPYU JOKYMEHTOB;
e B cCiydyae CTUXUUHOrO O€ICTBHUS, NOXapa WIM JPYTUX Ype3BbIYaHHBIX
CUTYyallid, BBI3BAHHBIX YKCTPEMAIbHBIMU YCIOBUSIMU;
e 1pu nepenaye ¢hoHma OMOIMOTEKH UK €€ YaCTU B apeH/Iy;
® [IpU PEOPTaHU3AINY U JIUKBUIAITUN OMOITHOTEKH.
Jns mpoBenenus npoBepok aupekropoM MBOY Nel4 naznauaercsi KOMHUCCHS, B
COCTaB KOMHUCCHH JIOJDKEH BXOJIUTH OyXTayTep.
6.2. IIpoBepka (poHa B IIIAHOBOM MOPSIAKE OCYIIECTBIISETCS OJIUH pa3 B S JIeT.
6.3. [IpoBepka Bcero ¢oHAa WM €ro YacTH 3aBEPIIACTCS COCTABIECHUEM aKTa O
pe3yJbTarax MpPOBEACHUS MNPOBEPKHM HAIMYMS JTOKYMEHTOB ydeOHOro (oHma u



MPUIOKEHUEM K HEMY CIMCKA JOKYMEHTOB, OTCYTCTBYIOIIHUX IO HEYCTAaHOBJIEHHOU
npuuuHe. B akTe puKcupyroTcs cBeaeHHs O KOJIUYECTBE:

® JIOKYMEHTOB y4eOHOTO (pOHJa MO AAHHBIM YUETa,

® JIOKYMEHTOB, UMECIOIINXCS B HAJIMYUU;

® JJOKyMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (DOHJIE 10 HEYCTaHOBIECHHOM

MIPUYUHE.

B akTe Takke yKa3blBalOTCSI HOMEpP M JaTa akTa O MPOBEACHUM MPEAbIIYIIEH
MPOBEPKU. AKT C TMPUIOKEHUEM CIUCKA JOKYMEHTOB, OTCYTCTBYIOIIHMX IIO
HEYCTaHOBJICHHOW NPHUYMHE, MOAMUCHIBAECTCS NPEACEIaTENEM U WICHAMH KOMHCCHH
Y YTBEPKIAETCSA JUPEKTOPOM IIKOJIBI.
6.4. Ilpu BbIsSIBIIEHUHU B TIpoliecce MPOBEpKH (OHIA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOYKHOCTH YCTAHOBJICHUS! BUHOBHBIX JIUI YOBITKU [0 HEJAOCTAYE CIUCHIBAIOTCS
B COOTBETCTBHUHU C JIEUCTBYIOIIUM 3aKOHOJATEIBCTBOM.

7. Jesionpou3BoACTBO B OPraHU3alMHU yueTa Ondanoreqnoro ¢ponga
7.1. Opranuzanust paboOTbl C JOKyMEHTaMU N0 ydery OubiamoreyHoro ¢oHaa
OCYLIECTBJISIETCS IO IPABUJIaM BEJICHUS JEIONPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLIECTBIIETCA Y4YET, MOIJIEKAT
MOCTOSIHHOMY XPAaHEHHUIO0 KaK JIOKYMEHThI CTporoi ordetHoctH. llocTtosiHHO, 10
JUKBUAALMKN OUOJIIMOTEKH, XPAHATCA PETUCTPbl MHAMBUAYAIBHOTO M CYyMMapHOTO
y4eTa JJOKYMEHTOB OMOJIMOTEYHOro (POHa (pErucTpallMOHHbIE KHUTY, MHBEHTAPHBIE
KHUTH, KHUTY CYMMapHOTO y4eTa, Y4eTHbIA KaTaJIOT U KaTaJIOTH).
7.3. B COOTBETCTBHUM C MPaBUJIaMU OPraHU3aLMH TOCYIAPCTBEHHOTO apXUBHOTO JIEJa
YCTaHaBIUBAIOTCA CIEAYIOLUIUE CPOKM XpaHEHMsI JOKYMEHTOB, 00€CIeuMBaIOLIUX
y4eT U COXPAaHHOCTh ()OHJIOB:
® CONpOBOJUTENIbHbIE JIOKYMEHTHl (HakjaJHble, CyeTa, OIWCH, CIUCKU Ha
MOCTYNAIONIYIO JIUTEPATypy) — 3 roaa;
® [PUXOJHBIE AaKThl HA JUTEpaTypy, IOJy4YeHHYI0 OecruiaTHO win 0e3
CONMPOBOAMTENIbHBIX TOKYMEHTOB, — 3 T0O/4;
® KHWTa ydyeTa JIUTEPaTyphl, YTEPSHHON YUTATEISIMH M TIPUHATON B3aMeH, — 3
roja;
® QaKTBhl Ha CIIMCAHWE KHUI W INEPUOJMYECKHMX W3/IaHWUN, YYETHBIE KAPTOUKH,
KHIDKHBIE (DOPMYIISIPBI CITMCAHHBIX M3nanuii — 10 jerT.
7.4. 1o uCTeYeHUH CPOKOB XPAHEHUS YUETHBIE JOKYMEHTBI MOJJIEXKAT YHUUTOXKEHUIO
B YCTAHOBJICHHOM TOPSIJIKE.
7.5. o oxoHuyaHuMsi ouyepelHON MpoBepku (OHAA XPAHITCS aKThl O PE3yJbTAaTax
POBEICHUSI POBEPKU HATMYHSI IOKYMEHTOB OMOIMOTEYHOTO (DOoHAA.

8. ObecneyeHue COXpPAHHOCTH OMOIMOTEYHOT0 (POH/IA IKOJIBbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHma oOecreuynBaeTCs CO3JaHUEM ONTHUMATBHBIX YCIOBUMN
XPaHEHMSI M UCTIOIh30BaHUS YICOHHKOB, a TAK)KE OXPAHOW UX OT MOPYHU U XUIIEHUH.
8.2. XpaHeHue y4eOHUKOB OCYIIECTBIISETCS COTIIACHO ACUCTBYIOMMM MHCTpyKIHsIM
10 OXpaHe TPy/la U MOKapHOI 6€30MaCHOCTH.

8.3. ®oH y4eOHUKOB PaCcToiaraeTcsi U YIUTHIBAETCS OT/IEIBLHO OT OCHOBHOTO (OH/IA.



8.4. OTBETCTBEHHOCTh 32 OPTAHU3AIINIO COXPAHHOCTH (hOHa yUEOHUKOB BO3JIaraeTcst
Ha IMPEKTOpa IIKOJIbl U OUOIMOTEKAPS.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHUE U COXPAHHOCTH BBIIAHHBIX Y4€OHUKOB B TEUCHUE
y4eOHOT0 To/1a HecyT oOydJaroniuecs, mojab3yomuecs 3TuM GoraoM. OHU Ke, TIPH
HEO0OXOIUMOCTH, OCYIIECTBISIOT UX PEMOHT.
8.6. B cnyuae yrepu wiM nopuu yuyeOHUKa POIUTENH (3aKOHHBIC MPEICTABUTEIIN)
BO3MEILIAIOT ~ HAHECEHHbIH  ymep0 B COOTBETCTBUM C  JICUCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.
8.7. B mensix KOHTPOJIsl 32 COXPAaHHOCThIO YUYEOHHKOB O0yUYaroIMMHUCS 2 pas3a B TOJ
(ceHTAOph M ampenb) OMOIMOTEKON MPOBOJATCS BHIOOPOUHBIE PEHJIBI IO MPOBEPKE
coctosiHus yueOHMKOB. CBelleHHs O pe3yJibTaTax pelja JOBOIATCSA IO KIIACCHOTO
PYKOBOJUTENSA, MPU HEOOXO0AUMOCTH 10 3aByya 1o Y BP. Ilo pe3ynbraTtaM npoBepku
COCTAaBJISIETCS aKT.
8.8. Kputepuu 1o npoBepKe COCTOSIHUSI Y4EOHUKOB:

® HaJu4Me 3alUCHU O MPUHAJICKHOCTH YyYeOHUKA 00yJaromeMycs;

® HalIMyue BCEX YYEOHHMKOB HA MOMEHT IPOBEPKU (COIVIACHO PACHUCAHMIO

YPOKOB);
e Hajguyue 00JI0XKEeK Ha yueOHUKaX;
e BHEIIHUW BHUJI yueOHUKA (OTCYTCTBHE IPsI3U, HAAMIUCEH, TOMSATOCTEH, TOPE30B,
PBaHBIX CTPAHUI], MOBPEKICHUHN MEPETIETOB B y4eOHNKAX);
® HaJguyHe 3aKJIaJ0K.

9. [IpaBWia MoJL30BaHUS YUeOHMKAMU JJIsl 00YYAKOIIMXCS U PoAUTeJIei

9.1. OOyuarommuecss UMEIOT TMPABO MOJy4YaTh YYEOHHKH, MPEAYCMOTPEHHBIC
oOpa3oBaTelbHBIMH IIPOrpaMMaMU IIKOJIbI, BO BPEMEHHOE MOJb30BaHUE U3 (OHIA
OMOIMOTEKN OECIUIATHO.

9.2. Y4eOHUKH BBIJIAOTCSI 00YYaIOIMMUMCSI CPOKOM Ha OJIMH T'0Jl, HE3aBUCUMO OT TOTO,
Ha KaKol CpoK 0Oy4eHHsI OHU paccUMTaHbl, 0€3 MpaBa nepeaayu u npogaxu. Bo3spar
y4eOHHMKOB IapaHTUPYETCA POAUTENSAMU (3aKOHHBIMU MPEJACTABUTENSIMHU ).

9.3. YueOHMKM MOTYT OBITh BBIIAHBI KaK HOBBIC, TaK M HMCIOJIb30BAaHHBIC paHEe.
[IpoOneMbl HEXBAaTKM y4EOHUMKOB pelIatoTcs yepe3 0OMEHHO-pe3epBHBIN (POH/I KO
paiioHa (00JIaCTHOTO IIEHTpA).

9.4. Obyuaroiuecs JOJDKHBI MOAMUCATh KKIbIN Y4eOHUK, OJYyYCHHBIA U3 (OoHIa
HIKOJIbHOW OMOMMoTeku (yueOHsbIi roa, haMuus, uMs, Kjiacc).

9.5. Y4eOHUK T0JKEH UMETh JOTIOHUTEIbHYIO ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKaxX HEJIb3s MUCATh, PUCOBATH, 3arM0ATh M BHIPHIBATH CTPAHUIIBI U T.]I.
9.7. OGyuaromuecst 00s13aHbI BO3BPAIIATh IMIKOJbHBIE YICOHUKHU B OMIPATHOM BHUJIE, TIO
HEOOXOAMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHUKM NTOJKHBI BO3BpalaThCsi B OMOJIMOTEKY B YCTAaHOBJIEHHBIE CPOKU B
KOHIIE Y4eOHOTO T'0J1a, 10 JICTHUX KaHUKYIL.

9.9. OOyuaromuecs, BBIOBIBAaIOIME B TEeUYEHHE Yy4eOHOro roja, oOsi3aHbl CIATh
y4eOHHUKH TIepe]] TOIyICHHEM JOKYMEHTOB.

9.10. B cityuae mopuu Ui yTepu y4eOHUKOB o0ydaroiyecst 00s3aHbl BO3MECTUTh UX
HOBBIMU WJIM PABHOIIEHHBIMHU 10 COTJIACOBAHUIO C OMOJIMOTEKApEM.



9.11. OTBETCTBEHHOCTh 32 COXPAHHOCTH MOTYYEHHBIX IKOJBHBIX YUeOHUKOB HECYT
Kak 00y4aroniuecs, Tak 1 UX poAUTEIN (3aKOHHbIEC MPE/ICTABUTENN ).

10. TpeGoBaHus K HCIOJIH30BAHUIO H 00eCIIeYeHHIO0 COXPAHHOCTH Y4eOHUKOB
10.1. O6yuaromrecst 00si3aHbI OEPEKHO OTHOCUTHCS K yUeOHMKaM, HE IOMyCKaTh UX
3arpsi3HEHUS]  MOpYM, MPUBOAAIIMX K IMOTepe HHGOpPMALUK, YXYAIIAIOUIUX
y1000YUTaEMOCTh, YCJIOBHS YTEHHUsS (IOTEPS DJIEMEHTOB H300pa)KeHMsl, ISTHA,
[aparuHbl, OTCYTCTBUE OJHONW WM OOJee CTpaHull, CKICUBAHUE CTPAaHUL U
NOBPEXJACHUE TEKCTa WJIM WUIIOCTpPAlUMd MpU  PACKPbITHH, JAedopmanus,
HNOTPENAHHOCTh OJI0Ka UJIU MEPEIUIETa).

10.2. Ilpu wucnonb3oBaHMM Y4YeOHHMKa IEPBOrO ToAa, OH JOJDKEH OBbIThb CIJaH B
IIKOJIbHYIO OMOJIMOTEKY B OTJIMYHOM COCTOSIHUU: YHUCTBIM, IIETTBIM, 6€3 MOBPEKICHHIA
Y IOTEPTOCTEN KOpEIIKa, yIIoB Meperiera, 0e3 oTphiBa Neperiera ot 01oKa.

10.3. Ilpu ncnonb30BaHUK y4eOHHUKA BTOPOTO-TPETHErO 01, OH JA0JHKEH ObITh CHAaH
B IIKOJIbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSHHM: YUCTBIM, LIEJIBIM, JTOIYCKAIOTCS
HE3HAUUTEIbHbIE TOBPEXACHHUS: MOTYT OBIThb HEMHOIO MOTPENaHbl YIrOJKH
MeperieTa, KOpeoK (HO HE OPBaH).

10.4. Ilpu ucnonb30BaHUU Y4EOHUKA YETHIPEX-MSATH JIET, OH JOJKEH ObITh CIaH B
IIKOJIbHYIO OWMOJIMOTEKY B YIOBJIETBOPUTEIBHOM COCTOSIHUM, INPUTOAHBIM IS
JAIBHENIIIET0 UCIIOIb30BAHMUS.

10.5. Bce noBpexaeHUs TOJKHBI ObITh aKKypaTHO CKJIEEHBI NMPO3payHON Oymaroi,
100 MHUPOKUM MPO3PAUYHBIM CKOTYEM.

11. OTBEeTCTBEHHOCTh YYACTHMKOB 00Pa30BaTe/IbHOI JesITeJIbHOCTH

11.1. JIupekTop IIKOJbI HECET OTBETCTBEHHOCTh 3a OPraHM3alui0 padOThl IO
CBOEBPEMEHHOMY IMOMNOJHEHUIO OUOIMOTEYHOro (OHAA HIKOJBHBIX YYEOHUKOB,
oOecrieueHne OOydHaromMXcsi ydyeOHUKaMH, YYEOHbIMH TMOCOOMSIMHU, Yy4eOHO-
METOANYECKUMU MaTepHallaMU, CPeICTBAMHU OOYUYEHHSI U BOCTIUTAHHUS.

11.2. 3amecTuTens AUPEKTOpa MIKOJIBI MO Yy4eOHO-BOCHUTATENbHOW padoTe
onpenensieT MoTPeOHOCTh IIKOJIBI B YYEOHMKax, COOTBETCTBYIOUIUX IMpOrpaMMaM
oOy4eHMs, OCYIIECTBISIOT KOHTPOJb 32 MCHOJb30BAHUEM IEJarOru4ecKuMu
paboTHUKaMU B XO0/€ 00pa3oBaTEIbHOW JIEATENBHOCTH Y4YEeOHUKOB, Y4EeOHBIX
nocobuii M y4yeOHO-METOJUYECKHX MAaTepuaioB B COOTBETCTBUU CO CIIHCKOM,
OTIpe/ICNICHHBIM IIKOJION, COBMECTHO C YUUTESIMU U OMOJIMOTEKApEM OCYIIECTBIISIET
KOHTPOJIb 32 BBIMOJTHEHUEM 00YYarOIIUXCS €IMHBIX TPeOOBAaHUI! MO UCIIOJIB30BAHUIO
Y COXPaHHOCTH Y4€OHUKOB.

11.3. KnaccHble pPyKOBOOUTENM HECYT OTBETCTBEHHOCTh 3a BOCIHUTAHHE Y
oOyyJaronuxcst 6epeKHOro OTHOLIEHUS K y4eOHOM KHUTE, 32 COCTOSIHUE YY€OHUKOB U
y4eOHBIX MMOCOOU O00yYarolMXCsi CBOEro Kiacca B TeYEHHE Y4YeOHOro roja,
CBOEBPEMEHHYIO Clady YYEOHUKOB, YYCHBIX M y4€OHO-METOJAMYECKUX IMOCOOUN B
OMOJIMOTEKY B COOTBETCTBUU C Tpa)MKOM, YTBEP>KIECHHBIM JUPEKTOPOM ILKOJIBI.
11.4. bubnuorekapb HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMH(pOpMaIuu o0
00€CTIeYeHHOCTH Y4YeOHUKaMHU, Y4€OHBIMU TOCOOUSIMHU M Y4E€OHO-METOAMYECKUMHU
MarepuasaMu OOyYaronuXcsl IIKOJbI, 32 OPTraHU3AIMIO0 PA0OTHI OMOJMOTEKH TIO



BbIIau€ M BO3BpAaTy YYEOHHMKOB, Y4E€OHBIX NOCOOMII M yueOHO-METOAMYECKUX
MaTepUaIoB OOYYAIOIIMMHUCA, 32 COXPAHHOCTh OuOIMOTEYHOro (oHAa yueOHOU
JUTEPATYyPHI.

11.5. PoguTenu (3aKoHHBIE MPEACTABUTENH) O0YUYAIOIUXCS HECYT OTBETCTBEHHOCTD
32 COXpPaHHOCTh TOJNyUYEHHBIX YyUYE€OHHKOB, YYEOHBIX TMOCOOMH U y4eOHO-
METOJUYECKMX MATEPHAJIOB U BO3MEILAIOT UX yTPaTy WU ITOpUy ONOINOTEKE IIKOJIBI.
11.6. OOyuaromniuecss HeCyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YYEOHHUKOB, Y4EOHBIX
nocoOuil U yueOHO-METOIMYECKUX MAaTEPUATIOB, MOTYYEHHBIX U3 (POHJA IIKOJIBHOU
OMOIMOTEKH.



